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5‑1.103  RECORDS

The Contractor shall maintain cost accounting records for the contract pertaining to, and in such a manner as to provide a clear distinction between, the following six categories of costs of work during the life of the contact:

A.
Direct costs of contract item work.

B.
Direct costs of changes in character in conformance with Section 4‑1.03C, "Changes in Character of Work," of the Standard Specifications.

C.
Direct costs of extra work in conformance with Section 4‑1.03D, "Extra Work," of the Standard Specifications.

D.
Direct costs of work not required by the contract and performed for others.

E.
Direct costs of work performed under a notice of potential claim in conformance with the provisions in Section 9‑1.04, "Notice of Potential Claim," of the Standard Specifications.

F.
Indirect costs of overhead.
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Cost accounting records shall include the information specified for daily extra work reports in Section 9‑1.03C, "Records," of the Standard Specifications.  The requirements for furnishing the Engineer completed daily extra work reports shall only apply to work paid for on a force account basis.
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The cost accounting records for the contract shall be maintained separately from other contracts, during the life of the contract, and for a period of not less than 3 years after the date of acceptance of the contract.  If the Contractor intends to file claims against the Department, the Contractor shall keep the cost accounting records specified above until complete resolution of all claims has been reached.

