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Section <section number>. <Instructions for SSP use>.
<Comply with the Specification Style Guide.>
<Use this format for new relatively stand-alone sections. For other specifications, match the format of the existing or surrounding sections.>
<This format is for a level 2 section. Adjust the section numbering for higher- or lower-level sections.>

<Introduction ("delete," "replace," or "add" statement)>
XX-X.XX  <2nd-LEVEL SECTION TITLE> (Note: If a section title already exists in the Standard Specifications, do not include a section title here.)
XX-X.XXA  General (Note: If this section is not used, write Not Used underneath this heading and eliminate subsections.)
XX-X.XXA(1)  Summary
1. <Instructions are highlighted in gray. Add necessary instructions. Do not include design guidance. Include paragraph numbers above each paragraph only if paragraph instructions are included for at least 1 paragraph.>
<text>.
XX-X.XXA(2)  Definitions
2. <Use Hanging (definition) style for definitions. The term is in bold text and with a case matching the case used in the specifications, followed by a bold colon. The definition of the term is in plain text. Maintain the "hanging" to emphasize the term.>
<Do not leave a carriage return between terms or after the last term.>
term1: <definition of the term>.
term2: <definition of the term>.
XX-X.XXA(3)  Submittals
3
<text>.
XX-X.XXA(4)  Quality Control and Assurance
4
<text>.
XX-X.XXB  Materials (Note: If this section is not used, write Not Used underneath this heading and eliminate subsections. If this section is used and it has 2 or more subsections, do not add text directly underneath the section XX-X.XXB heading.)
XX-X.XXB(1)  General (Note: If section XX-X.XXB(1) is not used, delete the heading.)
Pars. 5–7. <Add instructions for multiple paragraphs above the 1st paragraph of the series.>
5
<text>.
6
<text>.
7
<text>.
XX-X.XXB(2)  <4th-Level Section Title>
8
<text>.
9. <If an item in the list requires editing, add instructions for the editing required, but (1) do not add instructions directly over the item and (2) do not assign a paragraph number to the item.>
<Format a list as follows>:
1.	<Start with Hanging style.>
2.	<Type the list item number and tab over to add the list item description.>
3.	<Do not use "automatic numbered lists.">
3.1.	<Use Indent 1 Hanging style.>
3.2.	<Next list item.>
3.2.1.	<Use Indent 2 Hanging style.>
3.2.2.	<Next list item.>
3.2.2.1.	<Use Indent 3 Hanging style>
3.2.2.2.	<Next list item.>
3.2.2.3.	<After the last list item, leave a carriage return before the next line of text.>

10
<text>.
XX-X.XXB(3)  <4th-Level Section Title>
11
<text>.
12
<text>.
XX-X.XXC  Construction (Note: If this section is not used, write Not Used underneath this heading and eliminate subsections.)
XX-X.XXC(1)  General
13
<text>.
14
<text>.
XX-X.XXC(2)  <4th-Level Section Title>
XX-X.XXC(2)(a)  General
15
<text>.
16
<text>.
XX-X.XXC(2)(b)  <5th-Level Section Title>
XX-X.XXC(2)(b)(i)  General
17
<text>.
18
<text>.
XX-X.XXC(2)(b)(ii)  <6th-Level Section Title>
19
<Add text here that ties to the table>:
	<Table Title>a (optional)

	Column heading
	Column headingb
	Column heading

	
	
	Column subheading
	Column subheadingc

	
	
	
	

	
	
	--c
	

	
	
	
	

	a<Optional. Use Table (Centered) style and apply bold text. Add a table number to the table title if it clarifies references and refer to the table number instead of the title.>
b<Use alphabetic superscripts to reference notes to specific table elements.>
c<Use Table (Centered) style and center 2 hyphens in a cell with no data.>



20
<text>:
1.	<Item 1>
2.	<Item 2>
3.	<Add text here that ties to the table>:

	<Table Title> (optional)

	Column heading
	Column heading

	
	

	
	

	
	

	Note: <Add note that applies to the whole table here.>
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<Add text here that ties to the table>:
	<Table Title> (optional)

	Column headinga
	Column headingb
	Column headingc

	
	
	

	
	
	

	
	
	

	a<Add 1st note here.>
b<Add 2nd note here.>
c<Add 3rd note here.>



22
<Add text here that ties to the table>:
	<Table Title> (optional)

	Column headinga
	Column heading
	Column headingb
	Column headingc

	
	
	
	

	
	
	
	

	
	
	
	

	a<Add 1st note here.>
b<Add 2nd note here.>
c<Add 3rd note here.>



23
<Add text here that ties to the table>:
	<Table Title> (optional)

	Column headinga
	Column heading
	Column headingb
	Column headingc
	Column heading

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	a<Add 1st note here.>
b<Add 2nd note here.>
c<Add 3rd note here.>



24
<If applicable, add more text here. If not, leave a carriage return between the table and the next heading style paragraph.>
XX-X.XXD  Payment (Note: If this section is not used, write Not Used underneath this heading.)
25
<Add text here. At the end of the specification, DO NOT leave a carriage return.>
